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S$360 Online Safety

This audit is for the academic year 2023 - 2024. Please complete all of the sections below, providing evidence and actions where

appropriate. This is a detailed and audit, we

the ion of one area at a time, saving

progress as you go. When all sections are complete, you can submit this report by clicking the submit button below.

1. Policies This category relates to your approach to the on going development of your online safety policy Z

2. Training and This category will help you to review both your training provision for staff and your development of a Z

Awareness consistent, cohesive approach to online safety across all staff members

3. Curriculum This category will help you to review your online safety curriculum 7]

4. Community This section of the review will help you assess your current approach to parent partnership Q]
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Why Audit?

Technology, and risks and harms related to it, evolve, and change
rapidly. Schools and colleges should consider carrying out an annual
review of their approach to online safety, supported by an annual

risk assessment that considers and reflects the risks their children
face.

~ KCSIE 2023



Why Audit?

e To give you clarity around what you are doing well and what can be
improved.

e To provide a clear report of intended future actions which can be
prioritised and designated to members of your online safety group for
completion.

e To provide evidence of your ongoing improvements to share with
governors / SIP etc.

e You can contact us for advice and support as you progress.

e \We can see an overview for Northumberland, this will help us to plan
impactful training and support for all schools taking part.



Accessing the Audit via School360

.» JenStaff ~

1l Admin Home

Welcome Jen

>

© Teacher Home Mail Drive Calendar Eschools Search...
Al Admin H ‘ I ) )
il mintiome M 31 Date Title Sent By New/View
- 3
& ipttendance 25/10/2023 New training dates available  Jen Harris ®
¥ EYFS Cnlnosarety Al members of staff with Schoola60
¥ meml staff with access to 00| :
(’ h should now see this link. I this link does not work IRAIIARAS | JHE denhians bt
: < for you, check you're accessing the site with your
L My Organisation »‘ school360 Google account. 28/09/2023  School360 Resources Jen Harris ®
fif Resources v
Page 1 of 15 | Go to page: |1 Show 3 v

Concern Reports v Access Teacher Register
Dashboard Home Class
Rewards ¥

All Reports ¥ Register Concern A Training il
ports Reports ide
Old Admin Tools ¥
Only the member of staff you named as DSL on the online safety resources Google Form will
currently see the link to the audit. You can give additional members of staff access to the audit by
Online Safety Audit

" % b

o)

configuring their School360 account.



g Welcome Jen ‘ Teachers

© Teacher Home

4l Admin Home Title
(¥ Attendance v Mr
¥ EYFS ha Mr

2 My Organisation ™

Showing 1 to 2 of 2 rows

Setting
Classes
Groups
Houses

Teachers 1

Pupils

Giving
colleagues
access to the
audit.

Surname

Graham

Staff

©

Welcome Jen

G

© Teacher Home
1l Admin Home
 Attendance

@ EYFS

2 My Organisation
Setting

Classes

Groups

jord

Assigned Class
None

Marvel

Al

I Edit Teacher - Jordan Graham

User Details Teacher Options
eSchool Administrator

Concern Report Access

Teacher Role

v

Teacher .

& Jen Staff ~

Manage

s 2

s

GDPR Administrator

All Pupil Notes Access

DSL Role

v No Access 3
Primary

Teacher
Governor
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No access to school360?
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| Password

https://onlinesafety.school360.co.uk

Forgot Password
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Jennifer Harris Teacher (Primary) jennifer.harris@northumberland.gov.uk @ f
Jordan Graham Teacher jordan.graham@northumberland.gov.uk @ ,f @] 3
Neil strong Teacher C—— &) A
Julie Keenlyside Teacher julie.keenlyside @ northumberland.gov.uk @ f @I
Richard Taylor Teacher richard.taylor@northumberland.gov.uk @ ,& @I
Carol Leckie Teacher = @ ,& @



https://onlinesafety.school360.co.uk

Accessing the OS support website via School360
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Audit Accounts

Primary - one member of staff. This should be your primary DSL. They
receive email notifications from the audit site. Your primary DSL should
oversee the completion of the audit and hold responsibility for it's annual
review.

Teacher - add as many teacher accounts as you need, for colleagues that will
assist in completing the audit.

Governor - Read only access to the audit to maintain an overview of
progress.



Editing Accounts - check your email address for updates

School ID School Name
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First Name
lannifar

Edit User Details

Complete the fields below and click SAVE to update the user's details.

First Name Surname
Jennife Harris
Email Address P )
jennifer.harris@northumberiand.gov. 3
User Type
Teacher

Cancel Save Changes <
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Search...
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julie.keenlyside @ northumberland.gov.uk
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What are you auditing?

Policies

Training and awareness

Curriculum

Community

Responding to concerns and Incidents

Network, devices and software



Taking your annual audit

Your annual audit opens on the 1st September each year and closes on the 10th
August.

Aim to complete your audit at the same time each year.

Discuss your approach and who will be involved with your online safety group.
For your first audit, consider scheduling several auditing sessions over a month.
In subsequent years the process will be much quicker.

Remember the audit should show progression over time, there may be many red
/ ambers initially with lots of actions to take.

Prioritise some of these for the term ahead, identifying who is responsible for
each.

The audit will show that you have identified what you're doing well and that
you’re aware of what will be improved over time.



Taking your annual audit

Choose one of the six categories to complete.

e Record enough information so that a colleague could take a governor or SIP
through your results should you be unavailable, or have moved posts.

e Click submit after each statement, this saves that statement but the statement
is still editable if you decide to add more detail / edit.

e You must add acomment to the supporting evidence field to submit a
statement.

e If youmark astatement as amber or red, you must add to the actions field to
submit.

e Assoon as you begin to submit statements, you’ll start to see your dashboard
being populated and a draft report become available.



Completed Questions by Key Area
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Responses Rated Red or Amber with Actions to Achieve Compliance

Total number of responsos flagged as RED is 6
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Overview

Safety Review Key Areas

S360 Online Safety

This audit is for the academic year 2022 - 2023. Please all of the below, p ] and
actions where appropriate. This is a detailed and gh audit, we the of one
. area at a time, saving progress as you go. When all sections are complete, you can submit this report by clicking the
As you complete a category, you'll see it change submit button below.

C O I 0 u r 1. Policles This category relates to your approach to the on going development of your online safety policy

2. Training and  This category will help you to review both your training provision for staff and your development of [/}

You can still go into these categories and edit at . 10 onine sty acrossal st members
this stage.

3. Curriculum  This category will help you to review your online safety curriculum #

When a” Categories are Complete, make Sure you 4. Community  This section of the review will help you assess your current approach to parent partnership
click to submit the full survey to save your changes

5. Responding toThis category reviews your strategy for, and provision of, reporting routes for pupils, their parents Pd]

fO r t h IS yea r. Concerns and  and members of staff in the event of a concern or incident
Incidents
6. This category deals with the of fiitering and monitoring and the provisions in place to [/
Devices and escalate concerns when identified
Software

You can submit when the survey is complete <



The next audit

e Next September your primary auditor will receive an email to remind them that
that year’s audit is open.

e The auditor will open the system and find all fields prefilled with last years
entries.

e This means you only need to tweak where relevant, adding recent actions and
updating the rag rate where necessary.

e When you have reviewed each category and made any amendments, submit
your survey.

e Under history you'll see you now have two reports, one for each year, so
progress is evidenced.



Online safety support website

e Six main categories to match the audit categories, plus a couple of extra pages
for general advice and news.

e Navigate using the menu across the top of the screen.

e Look out for More to see the full menu

e Look out for the drop down icon indicating that you can click to reveal further
pages.

¢zuz Online Safety Support Home  Staff Guidance v Network & Device Security v Incidents & Concerns  More

v

Curriculum
Digital Wellbeing

Community
Network & Device SecuritV,D o

Audit

News



Online safety support website

e Templates are created in Google Docs, each has a ‘make a copy’ option. Click to
save your own editable copy to your Google drive.

B Google Sheets

Copy document

Northumberiand
ICT & eLearning
Would you like to make a copy of Website Review Log?

Website Review Log - Insert School Name Here

File > Share. You can review any additions and edits to the log

Once you've saved a copy of this document, share with the i
History > See Version History to see who has added certain content. Key rrlembors ) of staff should setup notifications for this document so they are alerted m
are made. To do this select Tools > > Edit

Date of Requested URL Please block Please Reason for request / details ( f you're ask Who has the site been)
Request by this site provide »e opened up which is current by and decision nf
access to this [ p i us the time and date you tri ss — —
site the and your network username. This will help blocked |
us to identify the issue.) opened up as
requested.

https://sites.google.c |
om/site/unblockedg
omes66ez/




Next Steps

e Please make sure you've subscribed to the online safety newsletter for updates,
especially if your email address has changed.

e Check that you can access the audit and the OS website, check your correct
email address is listed under your audit account to ensure you receive audit
reminders.

e Meet with your online safety group to schedule your first audit.

e When complete, prioritise any statements rated red / amber, decide which to
action first and who will be responsible for this.

e |f you have any issues with accessing resources or you have a question that you
can’t find the answer to in the online safety website, please get in touch.



